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Introduction 
 
This policy takes into consideration children’s and parents’ preferences but also meets the needs of 
government regulations and aims.  
 
The policy also supports the eat well, move more, live longer government Change 4 Life campaign, 
which the school fully embraces. 
 
Aims 

 To ensure that all packed lunches brought from home and consumed in school (or on school 
trips) provide the pupil with healthy and nutritious food that is similar to food served in schools, 
which is now regulated by national standards. 

 To make a positive contribution to children’s health and our school’s Healthy Schools Status. 

 To encourage a happier and calmer population of children and young people. 

 To contribute to the self-evaluation for review by Ofsted. 
 
How and why the policy was formulated 
 
The headteacher and governing body wish to fulfil its commitment to ensuring that all children 
consuming a packed lunch receive a healthy and nutritious diet. However, whilst following government 
guidelines, it was essential to consult with pupils and parents in the formulation of this policy. The 
resulting consultation has been incorporated into this policy. 
 
Where, and to whom the policy applies 

 To all pupils and parents providing packed lunches to be consumed within school or on school 
trips during normal school hours 

 All members of staff who are responsible for the promotion of healthy eating and healthy 
choices 

 

Parental Responsibilities 

 

   Parents must meet with the headteacher before a child is allowed to bring a packed lunch to 
school. 
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 Pupils are normally expected to eat the lunch provided by the school. However, parents of pupils 
wishing to have packed lunches for a particular reason are expected to provide their children 
with packed lunches which conform to the packed lunch policy. Should parents wish their child 
to have a packed lunch they should make an appointment with the headteacher to in order to 
discuss the policy and sign the agreements within it. Each request will be discussed by the 
headteacher and parent on an individual basis. 

 It is the parents’ ultimate responsibility to ensure that children receive a balanced diet and a 
nutritious, healthy lunch.  

 Parents must sign up to the school’s healthy packed lunch policy before their children are 
allowed to stay for packed lunches 

 Staff may encourage pupils to finish what is in their packed lunch but it is the responsibility of 
parents to ensure that children eat their packed lunch 

 

Staff responsibility 

  Staff will incorporate healthy choices as part of Science and SMSC work. 

 Staff can encourage pupils and parents / carers to adhere to government, local authority and 
school recommendations. However, staff cannot dictate what parents include in packed lunches 
for their children. 

 The headteacher has the right to contact parents / carers if the packed lunch policy is not 
adhered to.  

 Staff, including lunchtime supervisors and teaching assistants have the right to reward pupils, by 
stickers, certificates etc for making healthy choices with packed lunches. 

 The lunchtime supervisor will ensure that all pupils are given sufficient time to comfortably eat 
their packed lunch. 

 
The Policy 
 

 The school will provide facilities for pupils bringing in packed lunches and ensure that free, fresh 
drinking water is readily available at all times. 

 The school will work with the pupils to provide pleasant and appropriate dining room 
arrangements. 

 The school will work with parents to ensure that packed lunches abide by the standards listed 
below.  

 As fridge space is not available in school, pupils are advised to bring packed lunches in insulated 
bags with freezer blocks where possible to avoid food poisoning. 

 

Packed lunches should include: 

 at least one portion of fruit and one portion of vegetables every day.  

 meat, fish or other source of non-dairy protein (e.g. lentils, kidney beans, chickpeas, hummus, 
and falafel) every day 
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 oily fish, such as salmon, at least once every three weeks. 

 a starchy food such as any type of bread, pasta, rice, couscous, noodles, potatoes or other type 
of cereals every day. 

 dairy food such as milk, cheese, yoghurt, fromage frais or custard everyday 

 only water, still or sparkling, fruit juice, semi-skimmed or skimmed milk, yoghurt or milk drinks 
and smoothies 

 
Parents are encouraged to 
 

 Provide unbreakable thermos flasks as appropriate (the school does not accept responsibility for 
spillages, breakages) 

 Ice packs as appropriate 

Packed lunches should not include*: 

 sweets (mars bars, boiled sweets, chews) 

 fizzy drinks of any kind 

 snacks such as crisps*. Instead, include seeds, vegetables and fruit (with no added salt, sugar or 
fat).  Savoury crackers or breadsticks served with fruit, vegetables or dairy food are also a good 
choice. Low fat crisps  

 confectionery such as chocolate bars, chocolate-coated biscuits and sweets. Cakes and 
biscuits are allowed but encourage your child to eat these only as part of a balanced 
meal. Cereal bars, although not always a totally healthy option can be included as an 
alternative to cakes and biscuits) 

 meat products such as sausage rolls, individual pies, corned meat and sausages / 
chipolatas should be included only occasionally (homemade, healthy option -type 
products are acceptable) 

*As part of a balanced diet, parents recommend that low fat crisps, snacks, cakes or biscuits should 
be: 

 included: no more than twice a week  

 only included as part of a balanced weekly diet 
 

Special diets and allergies 

 Parents are not to provide children with nuts in their packed lunch. 

 Even if a child himself / herself doesn’t suffer from a nut allergy, those who do suffer can be 
affected by the proximity of nuts. We recommend you consult us immediately if you think your 
child may have an allergy. 

 The school also recognises that some pupils may require special diets that do not allow for the 
standards to be met exactly. In this case parents are urged to be responsible in ensuring that 
packed lunches are as healthy as possible. For these reasons pupils are also not permitted to 
swap food items. 

 
What will happen if parents / carers do not follow government regulations? 
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 Sweets will not be taken away from children in the dining hall. They will be put back into 
packed lunch boxes and a warning letter sent to parents 

 Sweets will be taken away from children if they are found with sweets at any other time of the 
school day for example, in class, on the playground, in corridors etc 

 No food items will ever be taken away from a child – either by the class teacher or by a 
lunchtime supervisor 

 No child will ever be made to feel uncomfortable for the contents of his / her packed lunch – it is 
the parent’s responsibility to ensure that their child brings a healthy packed lunch to school 

 It is the parents’ responsibility to make sure the children bring healthy packed lunches to school 

Linked Policies 

 Inclusion policy 

 PSHME Policy 

 Science Policy 

 Child Protection Policy 

 Teaching and Learning Policy 

 Equal Opportunities Policy 

 Guidance for Safer Working Practices for Adults working with Children and Young Children 
 

Dissemination of the policy: 

Parents were invited to review the Packed Lunch Policy in November 2014. 

The policy will be included in the induction pack for new parents of pupils in Key Stage 2; any parents 
wishing their child to have a packed lunch must sign the relative agreement (Appendix 3) . 

All parents / carers who currently provide their child with a packed lunch will be given a copy of the 
policy and asked to sign the policy agreement. 

The school will write to all new and existing parents/carers to inform them of the policy via the school 
newsletter.  

The policy is available on the school’s website and at the school office.  

The school will use opportunities such as parents evenings and Healthy Living weeks to promote this 
policy as part of a whole school approach to healthier eating. 

All school staff, including teaching and catering staff and the school nurse, will be informed of this policy 
and will support its implementation. 

 
Monitor, Evaluation and Review 

Packed lunches will be regularly reviewed by teaching staff / catering staff / midday meal supervisors / 
school council. 

Healthy lunches will be rewarded by stars, stickers, certificates. 

Parents and pupils who do not adhere to the Packed Lunch Policy will receive a letter from the school 
council.   

If a child regularly brings a packed lunch that does not conform to the policy then the school will contact 
the parents to discuss this. This will be done either by letter or by telephone.  

 
Please note:  pupils with special diets will be given due consideration. 
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Inclusion Statement 
 
At Hylton Castle Primary School, we are committed to offering an inclusive curriculum to ensure the 
best possible progress for all of our pupils whatever their needs or abilities. 
 
Pupils have Special Educational Needs if they have a learning difficulty which calls for special 
educational provision to be made for them. Pupils with a disability have special educational needs 
if they have any difficulty in accessing education and if they need any special educational 
provision to be made for them, which is anything that is additional to or different from what is 
normally available in schools in the area. 
 
At Hylton Castle Primary School we undertake the duties, including in relation to this policy: 
• Not to treat disabled pupils less favourably for a reason which relates to their disability 
• To take reasonable steps to avoid putting disabled pupils at a substantial disadvantage 
• To do our best by all disabled members of our school community in relation to the 
   requirements of this particular policy 
 
Gender Equality 
 
Hylton Castle Primary School fully recognises its duty to comply with equality and diversity legislation, 
and its Gender Equality Scheme sets out the school’s aims in relation to equality and what it will 
do to ensure that equality is fully embedded in practice. The school fully acknowledges its 
responsibilities in terms of equality issues in relation to gender, age, race, disability, religion or 
belief, sexual orientation and gender reassignment, including in relation to this policy.  
 
Hylton Castle Primary School is firmly committed to equality and diversity, and when carrying out our 
functions, 
we shall have due regard to the need: to eliminate unlawful discrimination and harassment; to 
promote equality of opportunity between men and women. 
 
This Policy should be read in conjunction with the School’s Child Protection Policy. 
 

 
Policy written by: Elaine Armstrong 
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APPENDIX I 
PARENTAL AGREEMENT TO TERMS AND CONDITIONS OF POLICY 
 
Dear Parent/Guardian 
 
PACKED LUNCHES AT HYLTON CASTLE PRIMARY SCHOOL 
 
Children who wish to bring a packed lunch to school will have to follow the simple rules below regarding a healthy 
packed lunch.  If packed lunch rules are not adhered to then we will have to request that you make alternative 
arrangements for your child at lunchtime. 
 
Packed lunches should not consist of:- 

Sweets of any kind 

 Fizzy drinks (glass bottles or flasks) 
 
We strongly recommend that packed lunches do not contain:- 

 Crisps 

 Chocolate biscuits 
 
Children will be supplied with a glass of water at lunchtime.  The lunchtime supervisory staff are requested by the 
Headteacher to encourage children to eat healthily and will notify the school office if they find any of the above items 
in the packed lunch and a letter will be sent home with the child. 
 
Children should opt in or out of the system on a termly basis, i.e. if they decide to take a packed lunch they should do 
so for the rest of that term.  Any changes to dinners should be notified at the school office prior to the end of the term. 
 
Should children forget their packed lunch, school cannot be responsible for feeding them. 
 
We only have one dining area, and no other space can be provided for lunch. 
 
Children having cooked meals will be served first. 
 
Teaching staff have no legal responsibility for children at lunchtime and there will be no teacher control over packed 
lunches. 
 
Children are responsible for cleaning up their own leftovers and rubbish and placing them in the bins provided. 
 
Yours sincerely 
 
 
 
 
Mrs E. Armstrong 
Headteacher 

 
 

PACKED LUNCHES 
 
 
I AGREE TO THE TERMS AND CONDITIONS OF THE PACKED LUNCH POLICY. 
 
 
SIGNATURE OF PARENT: …………………………………………………………………. 
 
 
DATE: 
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APPENDIX 11 

Informing parent / carer that a place is available for packed lunch place 
 
 
Dear Parent/Guardian 
 
PACKED LUNCHES AT HYLTON CASTLE PRIMARY SCHOOL 
 
Your child …………………………………………….. has requested to stay for packed lunches as from 
……………………………….. and there is now a free space available. 
 
Please note that should your child wish to change from packed lunches to an alternative, please inform 
the school office prior to the change. 
 
I enclose a copy of the packed lunch policy which has been approved by staff, governors, parents and 
pupils. 
 
Before your child is allowed to bring a packed lunch to school it is essential that you agree to abide by 
the policy. 
 

 If your child’s packed lunch is ever not deemed to be healthy you will, in the first instance 
be given a reminder. 

 

 If your child’s packed lunch continues to be deemed ‘unhealthy’ you will be asked to 
make an appointment to see the Headteacher. 

 

 If your child’s packed lunch continues not to follow the policy, you will be asked to make 
alternative arrangements for your child’s lunch. 

 
Yours sincerely 
 
 
 
 
 
Mrs E. Armstrong 
Headteacher 
 
Enc. 
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APPENDIX 111 
Note from Mrs. Parkinson to the school office 
 
Concerns about the quality of a packed lunch for__________________________- 
 
 
because their packed lunch contains: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


