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Rationale  
The safety of pupils in Hylton Castle Primary is of the utmost importance. In recent years, 
developments in mobile technology have been extensive and rapid, meaning that mobile 
phones (and other personal devices) can now do much more than just make voice calls. 
Integrated cameras, video messaging, mobile access to the internet are now commonplace, 
allowing access to a whole range of new content and services. These evolving opportunities 
offered by new technologies also bring associated risks. 
 
Aims:  
To inform staff, pupils and parents about the use of mobile technology in the school.  
To ensure staff, pupils and parents are familiar with the school policy on pupil use of personal 
mobile technology in school.  
To highlight the child protection issues of using camera and video phone technology in school.  
To counter the use of text messaging in school as a form of bullying.  
To determine exactly if and when mobile technology use is permitted in the school.  
To offer safety guidelines to pupils/staff on general mobile technology use.  
To encourage responsible use of devices and outline consequences of not adhering to school 
policy on the use of mobile phones and other electronic gadgets.  
 
Pupil Use  
Pupils are not encouraged to bring mobile devices (including mobile phones, tablets, 
fitness/activity trackers and smart watches) to school.  If they are brought to school (e.g. if a 
child stayed at a different house the night previously or it has been agreed with the school) 
they must be switched off, submitted to the school office at the start of the school day and 
collected from the office at home time.  
 
In the case of any child being involved in an accident or an emergency arising then the school 
will contact the parents or guardians concerned using school phones.  
 
Pupils may not bring mobile phones or electronic devices on school trips or outings. Again in 
the event of an emergency the school will contact parents.  
 
Pupils may not use mobile technology to take or send multimedia messages and the taking of 
photographs is strictly forbidden.  
 
Responsibility for the safe keeping of electronic devices remains with the child if your child 
chooses to bring theirs to school. The school or an individual member of staff cannot accept 
responsibility for loss or damage.  
 
Pupils bringing mobile devices into school must ensure there is no inappropriate content on 
the device.  
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The sending of inappropriate text messages between any members of the school community 
is not allowed. Instances of cyber bullying of pupils or staff will be regarded as extremely 
serious and dealt with in line with the school’s behaviour policy and child protection 
procedures and anti-cyber bullying policy. Parents will be informed of anyone involved in 
inappropriate usage.  
 
Pupils are aware that any misuse of mobile phones or devices should be reported to a 
member of staff immediately.  
 
Adult/Staff Use  
The school allows staff to bring in personal mobile phones and devices for their own use 
however they remain responsible for their own property and will bear the responsibility for 
any losses. 
 
There should be no personal use of mobile devices during working hours.  During these times, 
phones should be turned off or in ‘silent’ mode and should be in a locked cupboard. Smart 
watches and activity trackers may be worn but kept on silent mode and used only for the 
purpose of telling the time.  
 
In very exceptional circumstances, such as a family emergency, staff and volunteers should 
seek permission from the Head Teacher to use their mobile devices during working hours. 
This should happen away from the children. The schools main telephone number can be used 
for emergencies by staff or volunteers or by people who need to contact them. 
 
Access to/use of mobile devices is of course allowed during break/lunch times but not in the 
presence of children. It is recommended that if staff do this then it is in a private room (ie not 
in corridors) and that the door is closed. 
 
In circumstances such as off site visits, staff will agree with the Deputy Headteacher the 
appropriate use of personal mobile devices in the event of an emergency. This will be 
identified on the Risk Assessment for the visit.  
 
Staff should not use personal mobile devices to photograph/video pupils.  
 
Staff should not give their personal mobile numbers or personal email addresses to pupils, 
parents or guardians.  No contact should be made with pupils/parents from personal mobiles.  
 
Staff bringing personal devices into school must ensure that there is no inappropriate or illegal 
content on the device.  
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Inclusion Statement 
 
 At Hylton Castle Primary School, we are committed to offering an inclusive curriculum to ensure the best 
possible progress for all of our pupils whatever their needs or abilities. 
 
Pupils have Special Educational Needs if they have a learning difficulty which calls for special educational 
provision to be made for them. Pupils with a disability have special educational needs if they have any 
difficulty in accessing education and if they need any special educational provision to be made for them, 
which is anything that is additional to or different from what is normally available in schools in the area. 
 
At Hylton Castle Primary School we undertake the duties, including in relation to this policy: 
• Not to treat disabled pupils less favourably for a reason which relates to their disability 
• To take reasonable steps to avoid putting disabled pupils at a substantial disadvantage 
• To do our best by all disabled members of our school community in relation to the requirements of this  
    particular policy 
 
Equality & Diversity Statement 
 
Hylton Castle Primary School fully recognises its duty to comply with equality and diversity legislation, and its 
Gender Equality Scheme sets out the school’s aims in relation to equality and what it will do to ensure that 
equality is fully embedded in practice. The school fully acknowledges its responsibilities in terms of equality 
issues in relation to gender, age, race, disability, religion or belief, sexual orientation and gender 
reassignment, including in relation to this policy.  
 
Hylton Castle Primary School is firmly committed to equality and diversity, and when carrying out our 
functions, we shall have due regard to the need: to eliminate unlawful discrimination and harassment; to 
promote equality of opportunity between men and women. 
 
 
This Policy should be read in conjunction with the School’s: 

 Child Protection Policy 

 Staff Behaviour Policy 

 Anti-cyber Bullying Policy 

 Behaviour and Discipline Policy 
 
 
 

 

 


