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Introduction 
 
All education during normal school hours is free.  There will be no charge for any activity undertaken as part of the 
National Curriculum.  The school provides all books and equipment to be used at school. 
 
The school recognises the valuable contribution that the wide range of additional activities, including trips and 
residential experiences make towards pupils and personal and social education.  We always try to subsidise the cost of 
the visit and it is our policy that every child should have the opportunity to go.   
 
The school will ensure that on no occasion where charges may be levied, that any pupil is disadvantage solely by their 
inability to pay.  
 

Voluntary Contributions/Funding  
 
When organising school trips or visits which enrich the curriculum and educational experience of the children, 
the school will invite parents to contribute to the cost of the trip.  All contributions are voluntary.  If insufficient 
voluntary contributions are received, it may be necessary to cancel a trip. If a trip goes ahead, it may include 
children whose parents have not paid any contribution.  These children will not be treated differently from the 
others.   
 
The following is a list of additional activities or costs which may be organised by the school and for which 
voluntary contributions from parents may be required.   
This list is not exhaustive: 

 Visits to museums, art galleries etc 
 Sporting activities which require transport expenses 
 Outdoor adventure activities 
 Visits to the theatre 
 School trips which incur entry fees and/or transport costs 
 Musical events 
 Artist or drama workshops which are held in the school 
 Cooking or art activities during the school day but only if the pupil takes the item home and the teacher 

has advised the parents prior to the activity 
 
The following are exempt from the remission policy 

 Breakfast club 
 Holiday clubs 
 After-school activities e.g. discos 
 School uniform 
 School photographs taken by an independent photographer 

 
 

Notification 
 
Parents will be informed as far in advance as possible of all trips and visits that may be offered to their children. 

 
Information will be given on the following: 

a) Dates 
b) Times 
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c) Venue(s) 
d) Likely activities 
e) Costs, including the "break-even" level of voluntary contributions if all pupils go  
f) A statement of reasons for cancellation 

Parents will be informed of a "cut-off date".  If by this time  

 a) there has been a general lack of response, or 
b)  insufficient funds have been raised because there are parents wishing their child to go but 
not willing to offer any voluntary contribution 

 
then the trip will probably be cancelled.  Any money collected, less any non-returnable deposits, will be 
refunded. 

 
A register will be kept monitoring all trips and visits undertaken by each child in the school.   This register will 
include information on: 

a) Children who go on trips  
b) Children who apply to go. 

 
Parents do not have to pay the voluntary contribution upon request but may make arrangements to pay in 
instalments. 
 
(Note that if a parent decides at the "eleventh hour" that their child not previously going on a trip or visit should 
now attend, or having paid a voluntary contribution exercises their statutory right to reclaim their 
contribution, and requests that their child should still freely go on the trip, then this action will jeopardise all future 
residential or day visits or visits from outside agencies to the school) 
 
Once a debt has been incurred as a result of a booking, no refund can be made, except in exceptional circumstances 
when a refund may be made at the discretion of staff and governors. 

 
 
 
 
Residential visits 
 
If the school organises a residential visit in school time or mainly in school time, which is to provide education that is 
directly related to the curriculum, there is no charge for the education.  However, a charge to cover costs of board 
and lodging and a voluntary contribution to transport and activity costs will be sought.  If parents are experiencing 
financial difficulty they are invited to discuss the matter in confidence with the Headteacher. For visits made out of 
school hours, a charge equivalent to the full cost of the visit should be made.   
 
Music Tuition 
 
All children study music as part of the normal school curriculum.  There is no charge for this; including whole class 
keyboard lessons.  There may be a charge for individual or group music tuition if this is not part of the National 
Curriculum.   
 
Payment for chargeable music tuition should be made termly and by the second week in the term. Payment that is 
not made by this time will result in future lessons being cancelled.  We will make every effort to contact parents and 
make payment prior to the 3rd lesson commencing. 
 
Swimming 
 
The school organises swimming lessons for pupils in Year 1 to Year 6.  These take part during school time as part of 
the National Curriculum.  We make no charge for this activity.   
 
Remissions 

 
Upon application for a Bursary to Derwent Hill there will be a part remission of board and lodging charges to pupils 
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whose parents receive Income Support or Family Credit, where a residential visit takes place: 
 

1  in school time 
 

2  out of school time but is a part of a prescribed public examination syllabus or is related to 
statutory duties in respect of the National Curriculum or religious education. 

 
 

Damage, Breakages and Fines 
 
The cost of repairing damage and replacing equipment (lost, defaced or damaged) remains the responsibility of 
parents when this damage or loss is the result of their child’s behaviour or negligence.  The school, in consultation 
with governors, may ask parents to pay for this damage to school property or equipment where this is the result of 
a pupil’s misbehaviour.   

 
Practical subjects (e.g. art, design and technology) 
 
Parents may be charged the full cost of materials used within and outside school hours provided that they have 
expressed, in advance, a wish to own the finished product. 

 
 

General 
 
The Governing Body may, from time to time, amend the categories of activity for which a charge may be made.  
This statement has been informed by ‘A Guide to the Law for School Governors’.  The Governors and staff retain the 
right to alter or amend the Statement within the statutory requirements of the ERA document 2/89. 
 
Freedom of Information Act 
 
Where a request is made for information held by the school under the Freedom of Information Act, the school will 
charge and hourly rate that reflects the actual cost of compiling the information and photocopying/printing costs.  
The school will inform the person requesting the information what the likely cost will be before preparing the 
information.   
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Inclusion Statement 
 
Disability Equality 

At Hylton Castle Primary School, we are committed to offering an inclusive curriculum to ensure the 
best possible progress for all of our pupils whatever their needs or abilities. 

 

Pupils have Special Educational Needs if they have a learning difficulty which calls for special 
educational provision to be made for them. Pupils with a disability have special educational needs if 

they have any difficulty in accessing education and if they need any special educational 
provision to be made for them, which is anything that is additional to or different from what is 

normally available in schools in the area. 

 
At Hylton Castle Primary School we undertake the duties, including in relation to this policy: 

• Not to treat disabled pupils less favourably for a reason which relates to their disability 
• To take reasonable steps to avoid putting disabled pupils at a substantial disadvantage 

• To do our best by all disabled members of our school community in relation to the requirements  
  of this particular policy 

 

 
Gender Equality 

Hylton Castle Primary School fully recognises its duty to comply with equality and diversity legislation, 
and its Gender Equality Scheme sets out the school’s aims in relation to equality and what it will 

do to ensure that equality is fully embedded in practice. The school fully acknowledges its 

responsibilities in terms of equality issues in relation to gender, age, race, disability, religion or 
belief, sexual orientation and gender reassignment, including in relation to this policy.  

 
Hylton Castle Primary School is firmly committed to equality and diversity, and when carrying out our 

functions. We shall have due regard to the need: to eliminate unlawful discrimination and 
harassment; to promote equality of opportunity between male and female. 

 

This Policy should be read in conjunction with the Child Protection Policy. 

 

 

 


